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Your Business Name
Your Street Address
Your Town
Your County
Todays Date

Your Old Accountants Name
Your Old Accountants Street Address
Your Old Accountants Town
Your Old Accountants County
Your Old Accountants Postcode

Re: Change of Accountancy Service Provider
Dear MACROBUTTON DoFieldClick [Recipient Name]:

After careful consideration I have decided to change my provider of accountancy services and have appointed Transform Accounting of Cavendish House, 20 Churchill Close, Ongar, Essex, CM59BH with immediate effect.
I thank you for the work you have performed for me in the past and would be grateful if you would supply Transform Accounting with all the information they request when they write to you shortly.

Yours sincerely,
MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON DoFieldClick [Company Name].
